UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

HUYEN KON PLONG Déc 1ap - Tu do - Hanh phuc
S6:57 /KH-UBND Kon Plong, ngay 2/ thang 3 nam 2025
KE HOACH

Té chirc dao tao, hwéng din sir dung cong nghé tri tué
nhan tao (Al) trong xir ly cong viéc

Cén ctr Quyét dinh s6 23/QD-UBND ngay 15 thang 01 ndm 2025 cua Uy
ban nhén dan huyén v€ ban hanh Chuong trinh cong tac trong tdm nam 2025 cua
Uy ban nhan dan huyén Kon Plong;

Cin ctr Ké hoach s 32/KH-UBND ngay 05 thang 02 nam 2025 cua Uy
ban nhan dan huyén Kon P16ng vé chuyén doi sé trén dia ban huyén nam 2025.

Nham nang cao viéc ung dung, sir dung cong ngh¢ tri tu¢ nhan tao (AI)
trong xu ly cong viéc, dap ing y€u cau, nhiém vu trong tinh hinh madi. Xeét dé
xuét cua Phong Van ho4, Khoa hoc va Thong tin tai Van ban s6 84/VH,KHTT
ngay 06 thang 3 nim 2025, Uy ban nhan dan huyén® ban hanh Ké hoach to
chitc ddo tao, huéng dan st dung cong nghé tri tué nhan tao (Al) trong xu ly
cong viéc cho can bo 1anh dao quan 1y trén dia ban huyén nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

- Nham trang bj kién thirc vé cach mang tri tué nhan tao (AI) va hudng
dan, chia sé nhimg ky nang trong viéc khai thac, img dung tri tu¢ nhan tao (Al).
Pong thoi hiéu rd tam quan trong vi¢c st dung tri tu¢ nhan tao (Al) trong xu ly
cong viéc dap ung yéu cau nhi€ém vu trong tinh hinh moi1 hién nay.

- Ung dung tri tué nhan tao (AI), sir dung cac trg ly ao, nham cung cap
cho can bd lanh dao quan 1y cac k¥ ning va kién thuc can thiét dé ung dung
cong ngh¢ tri tu¢ nhan tao (Al) vao xu ly cong viéc.

- Muc tiéu toi vu hoa thoi gian, nang cao hiéu qua cong viéc va khuyén
khich su sang tao trong cong viéc, gop phan nang cao nang suat lam viéc.

2. Yéu cau: Khod tip huén, bodi dudng phai bao dam ndi dung, chuong
trinh, thoi gian, thanh phan, tiét kiém, thiét thyc va hiéu qua; bao céo vién
chuyén tai day du cac ndi dung, tao thudn loi cho ngudi hoc ti€p thu, ndm viing
nhirng van dé co ban vé nghiép vu d€ van dung tot trong thuc tién cong tac.

I1. POI TUQNG, SO LUQNG

1. P6i twong: Lanh dao, cong chuc, vién chuc khéi bang; Khéi chinh
quyén; Khoi Mt tran va cac doan thé huyén; Can b, cong chirc cap xa.

@ Tap thé Lanh dao Uy ban nhan dan huyén da hop va cho ¥ kién tai Thong béo sé 39/TB-UBND ngay 19 thang
3 nam 2025.
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2. S6 lwong: Dy kién 100-125 hoc vién.

II1. NOQI DUNG (Néi dung khod tdp hudn gom 5 phan)

1. Gi6i thiéu tdng quan vé tri tué nhan tao (AI)

1.1. Al 1a gi? Ung dung Al trong cudc sdng va cong viéc.

1.2. Al trong cai cach hanh chinh nha nudec.

1.3. Tong quan vé ChatGPT, Microsoft Copilot, Gemini,...

2. Cac cong cu Al phé thong trong xir Iy cong viéc hanh chinh
2.1. Al trong soan thdo van ban va bdo cao

- Str dung ChatGPT, Copilot dé hd tro viét bao cao, cong van, tom tat noi
dung van ban.

- Ung dung Al trong kiém tra 15i chinh ta, ngir phap.
- Ty dong dich thuat va tao van ban song ngtr.
2.2. Al trong xur Iy dir liéu va bang tinh

- Dung Al dé xt 1y Excel, Google Sheets: loc, tong hop dit liéu nhanh
chong.

- Tu dong hoa bao céo voi Al

- Nhan dién xu hudng, phan tich dit liéu bang Al.

2.3. Al trong quan 1y lich 1am viéc va hop hanh

- Cong cu Al hd tro 1ap lich (Google Calendar Al, Microsoft Scheduler).
- Ghi cht thong minh bang Al (Notion Al, Otter.ai, Microsoft Loop).
- Tu dong tao bién ban hop, tom tat noi dung cudc hop béng Al

3. Al trong tim kiém va tra ctru thong tin nhanh

3.1. Sir dung AI dé tim kiém thong tin hiéu qua trén Google, Bing AL
3.2. Tong hop tai liéu tir nhiéu ngudn véi Al

3.3. Tra ctru vin ban phap luat nhanh bang Al

4. Pao dirc va an toan thong tin khi ing dung Al

4.1. Rui ro khi str dung Al trong cong viéc nha nudc.

4.2. Bdo mat dir li¢u khi st dung Al

5. Thue hanh va ing dung thuc té

5.1. Huéng dan thuc hanh véi cac cong cu Al di hoc.

5.2. Bai tap nhom: Ung dung Al vao mdt tinh hudng cong viéc cu thé.
5.3. Hoi dap va chia sé kinh nghiém.
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IV. THOI GIAN VA PIA PIEM TO CHUC
1. Thoi gian to chire: 02 ngdy, du kién trong thang 03, dau thang 4/2025
2. Pia diém t6 chirc: Tai huyén Kon Plong.
~ (Ban T 6 chire 10p tdp hudn giri théng bdo thoi gian va dia diém t6 chire cu
thé sau).
V. KINH PHI TO CHUC
Giao Phong Van hod, Khoa hoc va Thong tin st dung ngudn kinh phi
dugc Uy ban nhan dan huyén giao tai Quyet dinh s6 1101/Qb-UBND ngay 18

thang 12 nam 2024 vé giao chi tiéu ké hoach phat trién kinh té - xa hoi va du
toan ngan sach Nha nudc nam 2025 dé trién khai mé 16p.

IV. TO CHUC THUC HIEN
1. Phong Van hoa, Khoa hoc va Théng tin
- Chu tri phéi hop voi cac don vi lién quan, Uy ban nhan dan cdc x4, thi

tran ban hanh thong bao v¢ thoi gian, dia diém t6 chirc cac khod tap huan; thuc
hién cac nd1 dung, hoat dong theo diing quy dinh.

- Can ctr vao nodi dung tap huan moi cac t6 chirc, don vi, ca nhan du diéu
Kién, nang luc to churc trién khai tdp huan, boi dudng cho cac doi twong theo
ding quy dinh.

- Thye hién thanh toan cac ché d6 cho d6i twong tham gia tip huin theo
ding quy dinh hién hanh (néu co).

- Theo ddi, tong hop bao cdo két qua trién khai cac 16p tap huan vé Uy
ban nhan dan huyén theo quy dinh.

2. Phong Tai chinh - K& hoach chu tri, hudng dan don vi st dung kinh phi
ding quy dinh.

/3. Van Phong Huyén ty, Uy ban Mat tran T quoc Viét Nam huyén va
cac to chirc chinh tri - xa ho1 huyén; cac co quan, don vi thudc huyén; Uy ban
nhan dan cac x4, thi tran.

- Lap danh sach d6i tuong diang ky tham gia tip hudn gui vé Phong Van
hoa, Khoa hoc va Thong tin huyén trude ngay 21 thang 3 ndm 2025 dé don vi
tong hop.

- Thong béo dén cac doi tuong dang ky dé tham gia day du khoa tap huan

nham mang lai hi€u qua cao.

4. Céq cu noi d}mg Ké& hoach va nhiém vu duoc giao tai Ké hoach nay,
cac don vi to churc trién khai thuc hién, trong qua trinh thyc hién c6 khé khan,
vuong mac kip thoi bao cao Uy ban nhan dan huyén biét, chi dao.
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Trén day la Ké hoach t6 chic dao tao, hudéng dan sir dung cong nghé tri
tu¢ nhan tao (Al) trong xur Iy cong vi¢c cho can bd 1anh dao quan 1y, cong chirc,
vién chtrc cua cac co quan, don vi, ban nganh, doan thé trén dia ban huyén./.

Noi nhén: TM. UY BAN NHAN DAN
- S6 Khoa hoc va Cong ngh¢ tinh (b/c); e
- Thudng truc HDND huyén; KT, CHU TICH

- CT, c4c PCT UBND huyén (b/c); PHO CHU TICH

- Céc co quan don vi thuge huyén.
- UBND cac x4, thi tran
- Luu: VT, VHTT.)g
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